AFP Charlotte Chapter

Executive Referral Service
Position Available

Hospice & Palliative Care Charlotte Region

Director of Annual Support
Date Position Available:   Immediately

Position Reports To:  Vice President Development
Position is: Full Time

Responsibilities: 

The Director of Annual Support is responsible for the execution and management of a comprehensive annual giving program which supports all programs of Hospice & Palliative Care Charlotte Region.  Responsibilities include memorial giving; direct mail campaigns; annual staff campaign; grant writing, management, and reporting; communities of faith; donor communications and stewardship; supervision of database management.  Works closely with the Vice President Development to develop overall fundraising goals and strategies for the organization.

Qualifications: 

· Bachelor’s degree from an accredited four-year college or university required.

· Minimum of 5 years fundraising experience, and a track record of planning, implementing, and building a successful annual giving program.
· Ability to communicate effectively and thoughtfully both orally and in writing, including ability to write clear, structured, articulate, and persuasive letters and proposals.
· Strong interpersonal skills and ability to interact effectively and appropriately with donors, Board members, volunteers, staff members, and the community.
· Ability to establish priorities, work independently, and as part of a team.
· Excellent project management and organizational skills with an ability to manage multiple tasks and adhere to all deadlines.

· Proficiency with the Microsoft Office products (Word, Excel, Outlook, Access, PowerPoint) required.
· Experience and proficiency with The Raiser’s Edge desired.
Salary Range:  Competitive salary commensurate with experience and expertise.
Application Procedures and Special Instructions:  
Please submit cover letter and resume electronically to HRInfo@hpccr.org or by mail: 


Hospice & Palliative Care Charlotte Region



1420 E 7th Street



Charlotte, NC  28204



Attention:  Director of Annual Support

The Association of Fundraising Professionals-Charlotte Chapter (AFP/Charlotte) provides the Executive Referral Service as a service to the community.  It is not intended to be an endorsement or recommendation for any job candidates. 
