AFP Charlotte Chapter

Executive Referral Service
Position Available

Youth Villages
Development Associate
Position Reports To: Manager of Resource Development for North Carolina.
Position is: Full Time

The Development Associate assists with all aspects of Youth Villages – North Carolina fundraising efforts including: fundraising strategies, volunteer coordination, fundraising events, proposal development, community involvement, and prospect research. 

Responsibilities:
· Develop and coordinate volunteer committees for various Youth Villages programs, when appropriate, and community events/initiatives 

· Develop and implement online fundraising strategies 

· Maintain information on donors, prospects, and volunteers in the Youth Villages database 

· Assist with identifying and engaging community groups who have a shared interest with Youth Villages 

· Assist with coordinating fundraising events and securing event sponsors 

· Assist with donor communications and relations activities 

· Assist with coordinating and developing content for Youth Villages – North Carolina newsletter 

· Assist with individual, foundation, and corporate prospect research to identify new funding sources for Youth Villages programs and services  

· Assist with developing innovative cause marketing and community awareness strategies 

· Responsible for other duties as assigned by the Manager of Resource Development for North Carolina
Qualifications: 
· Passion for Youth Villages’ mission of helping children and families  

· Bachelor’s Degree in business, communications or marketing 

· Experience working with volunteer and/or community groups preferred  

· Understanding of online and social media preferred 

· Excellent time management, project management, and organizational skills  

· Excellent leadership skills 

· Excellent written and oral skills 

.  

Application Procedures and Special Instructions:  
APPLY ONLINE at http://careers.youthvillages.org 
.   

The Association of Fundraising Professionals-Charlotte Chapter (AFP/Charlotte) provides the Executive Referral Service as a service to the community.  It is not intended to be an endorsement or recommendation for any job candidates.

