AFP Charlotte Chapter

Executive Referral Service
Position Available
Catherine’s House, Inc.
Director of Development
Date Position Available: Immediately
Position Reports To: President/CEO of Catherine’s House
Position is: FULL TIME (Updated 7/13/10)
Responsibilities:  
Establish and maintain an annual development plan that reflects planned fund raising events, publications, donor solicitations, grant submittals, and the anticipated revenue and expenses associated with such activities, and a general schedule for accomplishing key tasks.  Participate in the identification of organizations that have the potential to provide funding and/or in-kind contributions to Catherine’s House.  Develop grant applications targeted to such organizations, and provide follow-up information as needed.  Provide staffing to the Development Committee of the Board of Directors as necessary and attend committee meetings and meetings of the Board.
Qualifications:  
College degree in communications, public relations, or journalism preferred although other degrees are acceptable with the appropriate level of experience. With the preferred educational background one year of experience in development is acceptable.  Otherwise, there should be three to five years experience in development, either in a staff or management role.  The individual should possess very good organizational skills. Proficiency in Microsoft Word and Excel or equivalent is required. Experience with Publisher and graphic design software is preferred.  Excellent written and verbal communication skills required with the ability to enthusiastically promote Catherine’s House to outside agencies, volunteers, and Board Members.
Salary Range:  $16-18 an hour for 20-25 hours per week.  Some benefits are available.
Application Procedures and Special Instructions:   
Please submit a cover letter and resume to the address shown below.  No phone calls please.

Catherine’s House, Inc.
P.O. Box 1633
Belmont, NC 28012
The Association of Fundraising Professionals-Charlotte Chapter (AFP/Charlotte) provides the Executive Referral Service as a service to the community.  It is not intended to be an endorsement or recommendation for any job candidates. 

