AFP Charlotte Chapter

Executive Referral Service

Position Available

Carolina Raptor Center


Marketing/Communications Associate

Date Position Available: August 1

Position Reports To: COO

Position is: Full Time

Responsibilities:

· Manage all CRC earned media (print, web, television) in conjunction with advertising agency. Field all requests for interviews, footage and photography. 

· Coordinate with advertising agency:

· Media Relations (print, web, tv)

· Press releases

· Blog Posts

· Manage CRC’s facebook pages.

· Manage CRC’s twitter accounts.

· Manage monthly newsletter.

· Manage design, production and printing of all collateral materials (using expertise of Visitors Center staff/Education Specialist). 

· Update website, maintenance, new copy

· Coordinate Eagle Cam with WCNC and promotion

· Coordinate event communications 

· Coordinate with Programming and Visitors Services 

Qualifications:  

· Proficient, creative copywriter  

· Familiarity with Microsoft Excel, Word, PowerPoint, Adobe In Design, Illustrator, Photoshop and DreamWeaver

· Familiarity with Charlotte-region media outlets

· Experience handling media 

· Experience with social media

Salary Range:  $20-24,000/year + company benefits

Application Procedures and Special Instructions:  Please send resume and cover letter to
Margaret Andrews, Associate Director

Patton McDowell & Associates

338 S. Sharon Amity Rd. - PMB 208 

Charlotte, NC 28211

(980) 225.3010

Email: ma@pattonmcdowell.com 
The Association of Fundraising Professionals-Charlotte Chapter (AFP/Charlotte) provides the Executive Referral Service as a service to the community.  It is not intended to be an endorsement or recommendation for any job candidates. 

